
iTY BAN NHAN DAN 
HIJnN BiNH CHANH 

ONG HOA XA HQ' CHU NGH1A VIVI' NAM 
Bac Ifip — Tv do — Hanh phtic  

s6: 34S /KH-UBND 
	

Binh Chrinh, ngayA4 thong 10 Win 2019 

ICE HOSCH 
Tap han ding tac van Dm, Itru trfr nam 2019 va then khai D an thu thep 

ha so', tai lieu cilia cac co 'quan, t chirc thuac nguan nap Itru vao Trung 
tam Luu tit !rich sir Thanh pita HO Chi Minh 

Can dr Thong bao sal 258/TB-CCVTLT ngay 26 thang,  9 nam 2019 aim 
Chi cvc Van this Luu tr& Thanh pho v k'at qua Hai nghi trien khai Da an thu 
thfip ho so, tai lieu eita cac ccx quan, tO chirc thuac nguon nap km vao Trung 
tam Lint frit lich sà thanh pha HO Chi Minh; 

Can eft Ka hoach s6 48/KH-UBND ngay 20 thang 02 nam 2019 dm Oy 
ban nit clan Huyen ve thve hien cong the van thu - km frit nam 2019; 

Can dr Kt hoach sa 75/KH-UBND ngay 07 thang 3 nam 2018 dm ty ban 
nhan clan huyen Binh Chanh ye chinhlSitai lieu ton d9ng tai cae CC/ quan thuac 
nguon nap hru vao Trung tam ltru trft lich sir Thanh pM tren dia ban huyen 
Binh Chanh, giai doan 2018 -2022; 

Can cir Ka hoach se) 63/K1-1-UBND ngay 04 thang 3 Mm 2019 dm Oy ban 
than dan huyen Binh Chanh ye tang cueing c8ng the quart 15/ va hoat clang van 
this, hru tnt tai 1.1y ban than dan xa, thi tram ten dia ban Huyen, giai doan 2019 
- 2022; 

Can dr Cling van sa 3879/UBND ngay 19 thing 9 nam 2019 dm Oy ban 
nhan dan huyen Binh Chanh v then khai, thvc hien chinh IS/ tai lieu ltru tit va 
nap km vao Lint trCt ca quan, Trung tam Lint tit Lich sir Thanh pho, 

1.jy ban than clan huyen Binh Chanh ban hanh K hoach t6 cite t4p huan 
cong the van this, hru ti-it nam 2019 va trian khai Da an thu thap ho so, tai 
elm ck ca van, to cite thuac ngu8n nap km vao Trung tam Luu frit lich sir 
thanh pho HO Chi Mini-1011w sau: 

I. MVC BICH, YETI CAU 

Tip tic nang cao nhan tithe va filch nhiem dm can ba, c8ng chirc, vien 
cite va tarn quan tr9ng cna ding the van this, ltru trft tai  ca quan, don vi. 

Nang cao ician thfrc, nghiep vv cho can ha, ding chirc, vien cite thvc 
hien tat ding tk van this, hru trit tai ccr quan, don vi, gop phan tithe hien cong 
the lap h8 so va giao nap h8 so, tai lieu vao Lint tra ca quan theo quy dinh. 

Bai clueing kian tithe ca ban ve nghiep vv chinh 15,  tai lieu hru trft dal 
vai can ba, Gong chit; vitt chirc; giitp can bes, &Ong cite, vien chirc thvc hien 
tot viec giam sat chinh tai lieu luu 	khi then khai dive  hien Ka hoach sty 
75/1CH-UBND ngay 07 thang 3 nam 2018 dm Uy ban nhan dan huyen Binh 
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Chanh v chinh 1Y tai liOu tan (Tong tai the co quan thuOc ngu6n nop km vao 
Trung tam luu frit lich sir Thanh phO tren dia ban huy'xi Binh Chanh giai doan 
2018 - 2022 va K hoach so 63/KH-UBND ngay 04 thang 3 nam 2019 ye' tang 
elfin-1g cong tic quan 15,  va hoat dOng van dux, km till tai fly ban nhan clan id, 
thi tran teen dia. ban HuyOn, giai doan 2019 - 2022. 

, 4. D6i tucmg tham gia tap huan phai dam bao tham dkr day df, dUng thanh 
phan theo Ice hoach de ra. 

H. Nei DUNG THVC HItN 

1. Khai xa, thi trAn 

a) Thai gian dv kien: 

Lop 1: Ngay 07 thang 11 nam 2019 (thus Nam). 

Lap 2: Ngay 08 thong 11 nam 2019 (thus Sin). 

diem: HOi truemg ty ban nhan dan huyen But Chanh 

(SO 349 duemg Tan Tic, thi tran Tan Tic, huyen Binh Chanh). 

Bio cio vien: Dai din Chi cc Van thu — Luu tr& Thanh phO (02 bao 
can vien d'e hi) try huang dan). 

Thanh phAn: Dv kin 2 lop cif) 780 ngueri (390 nguoi/lop), gam: (172 
can b0, 171 &Ong chirc va 437 can b0 khong chuyen trach). 

Can cü tith hinh thvc hien nhiem vv dia phucmg, m& xa, thi tan sap x6p 
va dr 5001  sO lugng can b0, ding chirc va can b0 khOng chuyen trach de tham 
gia tap  huan Lop 1 va 50% con lai tham gia tap huan Lop 2. 

NOi dung t'Ap huh 

Butii sing (Tir 8 gier den 11 gier 30 phtit): Trien khai cac van ban quy 
dinh ve ding tac van thu, km trtt, gam: 

+ Thong tu s6,01/2011/TT-BNV ngay 19 thang 01 nam 2011 dm BO NOi 
vii ve huong can the thirc va ky thuAt trinh bay van ban hanh chinh. 

+ Thong tu so 04/2013/TT-BNV ngay 16 than 4 nam 2013 cua BO NOi vv 
huang dan xay dung Quy che &Ong Mc van thu, km tra cña cac ca quan, to 

+ Thong Pr 07/2012/TT-BNV ngay 22 thong 11 Warn 2012 elm BO NOi vv 
huang Mn quan 1ST van ban, wp h6 sa va nop km ho sa, tai Iiu vao km tra ca 
quan (soan thao, ban hanh van ban; viec tiep nhAn va chuyen giao van ban di, 
van ban den theo quy dinh). 

+ Huang clan xay climg Quy thE khai than va sir ding ha SO; tai lieu km tra 
tai ca quan, don vi. 
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Buei chieu (Tir 13 gib.  30 den 16 gib 20 phut) 

+ Cong tac xay clang Bag then han bao qua ha so, tai lieu va Danh mçzc 
ho so ca quan hang nam. 

Quyet dinh sa 38/2014/QD-UBND ngay,  07 thang 11 nam 2014 dm ty 
ban than clan Thanh pho ban hanh Quy dinh ye lap ho so, chinh 1Y, so boa tai 

va nOp luu hi) so, tai lieu vao Luu frit ca quan tai cac co quan, to chirc tren 
dia ban Thanh pha. 

Thvc hanh lap ha so deg viec. 

Then khai Quyet dinh sa 3731/QD-UBND ngay 31 thing 8 aam 2018 
dm Ty ban nhan dan Thanh pha H6 Chi Minh ye viec phe duyetK hoach tang 
cuemg ding the qua 132 va boat dung van thu, km lift Uy ban nhan clan phuerng, 
xa, thi tan tren dia ban Thanh pha Ha Chi Minh. 

Giai dap the mac dm CO' quan, don vi. 

Thyc hien bai thu hoych (tir 16 gib. 20 phat den 17 gib.) 

Tr 16 Oa 20 phot,dan 16 gier 50 phut: d& tuang tham gia tap hart thvc 
hi'en bai thu hoach (bai tat nghiem 30 eau). 

16 gier 50 phut: nOp bai thu hoach cho tJ' y ban nhan dan Ruyan (thong 
qua Phang Nc)i vv). 

2. Khei cfic cu quan chuyen mon va cfic dun vi sy nghiep cling Ifip 
thuOc Uy ban nhfin din Huyen 

Thai gian dy Men: Ngay 16 tiling 11 nam 2019 (tht? Bay). 

Dia diem: HOi truemg Uy ban than dan huyen Binh Chanh 

(Sa 349 dueng Tan Tee, thi tran Tan The, huyen Binh Chanh). 

Bao cao viten: Dai  din Chi cve Van thu - Luu ft* Thanh pha (02 bao 
cao viten de ho try huang dan). 

Thanh phen: Dv ld'en 440 nguiri, gam: 

Co quan chuyen mon (12 co quan va DOi Quàn 132 Trat tv d'O thp: Lanh 
So va ding chat dm don vi (252 nguai). 

Don vi sr nghiep giao dye ding lap va don vi sv nghiep khac (94 don 
vi): 01 Lath dao don vi va 01 vien chirc hoc nhan vien ph v trach cling the van 
thu, km tit (188 ngued). 

e) WA dung Cap huan 

Du& sing (Tir 8 gib.  den 11 gi& 30 phfit): Tri'en khai cac van ban quy 
dinh ye ding the van thu, km frit gem: 

Thong tu sa 01/2011/TT-BNV ngay 19 thang 01 nam 2011 dm BO Neil 
vv va huang dan the' thue va ky thuet Wirth bay van ban hanh chinh. 
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+ Th6ng tu s6 04/2013/TT-BNV nay 16 thang 4 nam 2013 dm BO NOi vu 
huemg dan xay dung Quy the cong tae van thu, km tit eila the co quan, th 
chirc. 

Thong tu 07/2012/TT-BNV ngay 22 thang 11 nam 2012 dm BO NOi vv 
huerng dan quan 15,  van ban, lap ho so va nOp km ho so, tai lieu vao km tr& co 
quan (soan thao, ban hanh van ban; viec tiep nhan va chuyen giao van ban di, 
van ban den theo quy dinh). 

+ Huang dan xay dtmg Quy ch'e khai thk va sir dung hiS so, tai 1iu luu trU 
tai co quan, don vi. 

chieu ('Fir 13 gib.  30 den  16 gRr 20 phut) 

Huang dan Danh mue thanh phan h6 so, tai lieu nOp luu vao Trung tam 
Ltm tr& lich sir Thanh phis' deli \Teri cac co quan, tO chirc thuoc nguon nOp ltru 
theo ck Quyet dinh s8 2153/QD-UBND ngay 02 thong 5 nam 2013; Quyet 
dinh s6 5249/QD-UBND ngay 23 thang 10 ram 2014 va Quyet dinh s6 
2801/QD-UBND ngay 01 thang 7 narn 2019. 

+ Clang the xay dung Bang theri han bao quan his so, tai lieu va Danh mix 
ho sa CO quan hang nam. 

Quyet dinh sot  38/2014/QD-UBND ngay 07 thang 11 nam 2014 caa fly 
ban nhan dan Thanh pho ban hanh Quy dinh ve lap 116 so, chinh 1, sO h6a tai 
li'eu va nOp luu h6 sa, tai lieu vao Ltru frit co quan tai cac co quan, -La chirc trail 
dia ban Thanh ph& 

+ Thkrc hanh lap h6 so ding Vic. 

+ Huang an the k, nang va nghiep vu,thuc te a gulp cac ca quan, don vi 
barn sat va thuc hien giam sat don vi cung cap dich vi chinh 1ST tai lieu. 

Giai dap thae me eña ccr quan, don vi. 

Thtrc hin bei thu ho#ch (tir 16 gib' 20 phat den 17 giir) 

Tir 16 gi& 20 phat,den 16 gi& 50 phat: dai urging tham gia tap huan thuc 
hien bai thu hoach (bai trac nghiem 30 eau). 

16 gier 50 phat: n'op bai thu hoach cho fly ban nhan dan Huyen (thong 
qua Phong NOi 

3. Tham quan thuc t ti Kho Trung tam Luu &ft Lich mi. Thanh phO 

Thai gian da kien: Ngay 15 thang 11 Mm 2019 (chieu thir Sau). 

Dia diem: Kho Thing tam Luu tilt Lich sir Thanh ph& 

(Tang 6 Toan nha IPC, S6 1489 du&ng Nguyen Van Linh, Phutng Tan 
Phong, Quan 7, thanh phO H6 Chi Minh). 

Chuang trinh tham quan 

Quy trinh tiep nhan va sap lap, bá tri va quan 1St 116 so, tai li'eu giao nOp 
vao Kho Trung tam Luu trit Lich sir Thanh phi& 
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Quy trinh lchai thaz va sir dung he sa, tai lieu eüa Kho Trung tam Ltru trek 
Lich sir Thanh ph& 

Vice thuc hien bao quan tai 1iu, v sinh Kho Trung tam Luu trit Lich sir 
Thanh pho. 

Than quan thuc te. 
d) Thinh phAn: Du kien 82 ngueri 

Ca quan chuyen mon (12 ca quan va DQi Quan 15r TTDT): Lath dao ccr 
quan (01) va 01 cong chirc phi trach ding the van thu, km trier) (26 nguai). 

Cac don vi sir nghiep ding lap, gem: Benh vin huyen Birth Chanh, 
Trung tam y te Huyen, Trung tam Van haa - The due The thao Huyen, Dâi 
truyen thanh Huyen, Ban Quan VIM/ an Dau tu xay &pig Khu we huy'en Binh 
Chanh, Ban Bei thuemg, giai phong mat bang Ruyan, Truemg Trung cap Trait 

Trung tam Giao due nghe nghiep - Gido due thuang xuyen Huyen: 
lath dao dcm vi (01) va 01 vien chirc, than vien phu trach &Ong the van thu, km 
frit (24 ngueri). 

I:Jy ban nhan dan xa, thi tram 01 Lanh dao Uy ban nhan dan xa, thi than 
va 0 cling chue hoac can be Ichong chuyen trach ph u trach ding the van thu, luu 
tra don vi) (32 ngueri). 

e) Phaung tin: Ca nhan tu tire. 

nghi thanh phan than quan thuc tá co mat day dil ti Kho Trung tam 
Lam trite Lich sir Thanh phi!) bac 13 gier 45 phut d'e diem danh va On 

HI. TO attic THIX HltN 

1. Giao Phong Ni vy 

Teng hap danh sach va eCr ding chi:re diem danh can b0, ding chirc, vien 
chile, ngued lao dOng than du tap huan, lam bai thu hoach va than quan Kho 
Trung tam Luu frit Lich sir Thanh ph8. 

Chun ,bi phong cher HOi nghi tap huan theo mau (phong nn xanh 
ducmg, chit tang). 

tw BAN NHAN DAN HUnN BINH CHANH 

HQI 

TAP HUAN CONG TAC VAN THU; LCU TRU' NAM 2019 
vA TRIM 1CHAI DE AN THU TH4P HO SO, TAI LItU CiJA 

CAC CO QUAN THUQC NGUON NOP MX VA0 TRUNG TAM 
LUV TRU LICH stY THANH PHO HO Cif! MINI! 

Binh chtinh, ngliy 08 fitting 11 lam 2019 
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Lien he mai bao cao vien dm CM eye Van thu - Luu frit thuOc So NOi 
vi'; lien N chi ctic Van thu - Luu tit thuOc SO NOi vy de phOi hop ta chac 
tham quan Kho Trung tam Luu tit Lich sir Thanh phi). 

In dn, cap phat tai lieu tap huan, bai thu hoach. 
Tong hgp, lap dv tit lcinh phi t6 Cj11:TC tap huan, than quan Kho Trung 

tfi'm Ltru frit Lich sir Thanh pha trinh Uy ban than dan Huyen (thong qua 
Phong Tai chinh - Ke hoach) xem xet, phe duyet theo quy dinh. 

Bao cao kat qua ve vice tham gia va kat qua bài thu hoach tap huan citing 
tk van thu, kin 	tham quan Kho Trung tam Luu tit Lich sir Thanh ph6 
(kern theo danh sach cy the). 

2. Giao Van phong Hi ding nhan don va Uy ban nhan dan Huy0 
trg am thanh, thik bi tap huan. 

Chit tri, phei hop veri Phong NOi vy that hanh thu mbi cho del tugng 
than gia t3p hua.n, than quan Kho Trung tam Luu tra Lich sir Thanh ph8 theo 
Ke hoach. 

Dr frit kith phi phyc vi HOi truemg va chi phi gill xe cüa ngueri tham gia 
huan gun Phong NOi vv tong hop trtrac trut ngay 22 tiding 10 nom 2019. 
3. Giao Clang ty TNHH MTV Dich vy ding ich Huy6n 

Thvc eh* temg v sixth va sap xep ban ghe HOi truemg theo then gian 
chirc tap huan. 

- Dv trit kimh phi phyc vi,  Hi twang t6 chirc tap huan giri Phong NOi vii 
tong hop truck (ru* ngay 22 theing 10 nom 2019. 

4:  Giao Phi:mg Tai chinh — K hoych: Phei hcyp voi,PhOng Ni vy than 
muu Uy ban nhan clan Huyen xem ?cot, duyet kith phi to chirc HOi nghi tap 
huan va to chirc than quan thve te tai Kho Trung tam Luu frit Lich sir Thanh 
pho theo quy dinh trick ngay 30 thting 10 tam 2019. 

5. Giao Phong Giao dye va Deo to 
Phoi hyp,VA.9 phong Hi dan3 than dan ya Illy ban than dart Huyen giri 

thu mbi 	huan den cac trueng Man non, Tieu hoc, 'FRCS; tong horp va giri 
danh sach tap huan cüa the tnremg hoc (theo mau) ve Phong NOi vii chilm nhat 
ngay 18 tilting 10 nam 2019. 

6. De nghi Thu throng cac ca quan chuyen m8n, dan vi str nghiep thuOc 
Uy ban nhan dan Huyen (trir cac don vi sir  nghiep giao dye  gun danh sach ve 
Phong Gido due va Dao tao), Chit tich Uy ban than clan xä, thi thin 

Cu, quan triet va tao dieu lcien cho 100% can b0, cling chirc, vien chirc, 
can b0 lchong chuyen tech than dv tap huan va lam bai thu hoach day &I; cir 
dEi tugng than quan Kho Trung tam Luu frit Lich sir Thanh pito theo ke hoach. 

Giri danh sach than dv $p huan, tham quan thvc te (theo man) ve Uy 
ban than dan Huyen (thong qua Pheing NOi vi tong hop) chom nhat ngay 18 
1/sang 10 nihn 2019 (hru str: giri kern file danh sach ye dia chi mail: 
ngttthao.binhchanh@tphcm.gov.vn).  

, De nghi Thit truemg cac ca quan, dan vi, Chit tich Uy ban than dan thi 
tran phan ding can b0, ding chirc, vien chat chart bi cac nOi dung con kho 
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T.CHt TECH 
CHIJ TECH 

HH C 

-c 

khan, vuong mac trong qua trinh thvc hie;r1 cong tic van thu, luu frit d trao d61 
va duqc huong dan, giai dap thac mac tai Hi nghi. 

(Dinh kern mau danh sach tap hucin, tham quan Kho Trung tam Lint Era 
Lich sir Thanh ph65./. 

Not nhan: 
- So Nii vu; 
- Chi cue Van thu — mu fru; 
- TTUB; 
- CQCM, DVSN; 
- DVSNGD; 
- UBND xA, thi team 
- CVP, PCVP; 
- Ltru: VT- TH(BT), PNV(Th)." 

Phan Thi Cam Nhung 
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TEN CO QUAN, DON VI CQNG HOA xx HOI CHU NGIllA VIfl NAM 
Dc lap - Tv do -Hynh phtic 

Mau 1 
DAM! SACH T413  HUAN CONG TAC VAN THU; WU TRU 

NAM 2019 

STT HQ VA TEN Nam  sinh Giej  tinh Dan  tem 
I 

clific VI) - DON VI 

SO 
OWN 

THOAI 
011 %4E  
''''' 

1 
2 

••• 

Ngueri lep bieu (SO din thoni) 
(KS/ ten, ghi H9 va. ten) 

Dia danh, ngdy thcing nam 2019 

THU TRUYING CO QUAN, DON VI 
(I(9 ten, ding du) 

Hy Va Ten 

TEN CO QUAN, DON VI CQNG HOA XA HOI CHU NGHIA VI$T NAM 
Dtic 14p — TIT do — Hnh phtic 

Mau 2 
DANH SACH THAM QUAN 

TRUNG TAM LUt TRU' I4CH SCI THANH PH6 NAM 2019 

STT HQ VA TEN Mm 
sinh 

Gioi 
tinh 

Din 
tOC 

CHIYC VI) 
- DON VI 

s6 
DIEN mom  Chi chit 

1 
2 
— 

Ngueri rep bieu (S6 then thoni) 
(I(S/ ten, ghi H9 va ten) 

Eija danh, ngcbt thcing niim 2019 

THU TRUVING CO QUAN, DON V1 
(1(9 ten, eking dau) 

Hy Va Ten 
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